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	Safety Meeting Minutes
FuelMart & Subway
Date:  Wednesday, August 19, 2020
Time: 2:00 PM
Location: Zoom Meeting

	Meeting called by:

Facilitator:

Note taker:
	Phillip Le Claire
Lisa Hamilton
Lisa Hamilton

	Attendees:
	Lisa Hamilton, Joel Teague, Steve Bennett, Phillip LeClaire, Jimmy Aires
Joe Moro & Carley Spratt(641), Amber Smither(440), Mike & Sam(646), Angie(648), Steve(706), Rhonda(714), Les(727), Ronda Jones(764), Heather Mathews(767), Sam(427), Misty(782), Margaret(430), Helen & Daelyn (783), Matt Bollie(787)

	Next Meeting info:
	Wednesday, September 23 2020 at 2:00 PM Eastern 

	Old Business

	Review of previous meeting minutes & Approval
	Incident Reporting Procedures. 
Spill clean up Procedures

Employee Injury Procedures
The importance of New Hires being training on what to do in the event of any of the above.

	Ongoing Items (follow-up Items)
	Incidents not being reported

Incident Reporting Procedures review 

Spill clean up Procedures review

Employee Injury Procedures review

The importance of New Hires being training on what to do in the event of any of the above.

We still have employees and managers claiming not to know what to do/who to call

	Closed out Items
	n/a

	New Business

	OJI and other Incidents
	7.26 FM 645 customer spill
7.27 FM 787 EPA reportable spill

7.28 FM 787 vehicle fire

8.1 FM 767 vehicle incident


8.6 FM 783 property damage

8.13 FM 645 customer drive off
7.24 employee injury

7.24 employee injury

8.2 customer injury

	Safety Topic
Discussion
	Incident Handling 
Looking/Containing/Clean-up /Notifying Phillip

Education/Repeat this message/Spill Incident accident injury…CALL PHILLIP

	Open Floor
	n/a


